
Miami PSPI, LLC, any of its employees, and the Clerk’s office cannot assist you in preparing eviction 

forms.  The forms enclosed are to be used for an eviction for non-payment of rent only.  If you are filing 

any other type of eviction, you must contact an attorney as Miami PSPI, LLC and/or the Clerk’s Office 

does not have any other forms for any eviction except for non-payment of rent.  If you do not 

understand or have any questions regarding the Forms attached, you must consult an attorney.  Miami 

PSPI, LLS and/or the Clerk’s Office cannot assist or help in preparing these forms. 

EVICTION PROCESS (4 STEPS TO WRIT OF POSSESSION) 

STEP ONE: 

Serving or posting your THREE DAY NOTICE. 

The THREE DAY NOTICE is enclosed. 

The THREE DAY NOTICE must be served or posted prior to filing and serving your eviction action.  The 

THREE DAY NOTICE can either be served of the Defendants per Florida Statute 48.031 or it may be 

posted. 

Serve/post your THREE DAY NOTICE.  You can do this yourself or we can serve it for you for the service 

rates listed below.  Wait three days after service/posting and if the Defendant’s have not moved out 

after the third day, you may proceed to “Step Two.” 

STEP TWO: 

Three days have elapsed and you wish to file your Eviction Action.  To file the Eviction Action, you must 

provide the Clerk’s office with the following completed documents, which you must have prepared in 

advance with the correct number of copies (see below). 

WHAT TO BRING TO THE CLERK’S OFFICE COPIES FOR 1 DEFENDANT COPIESFOR EACH OTHER DEFENDANT 

THREE-DAY NOTICE 1 1 Extra copy. 

Pick One: 

 COMPLAINT FOR REMOVAL OF 
TENANT (FAILURE TO PAY RENT) 

OR 

 COMPLAINT FOR LANDLORD TO 
EVICT TENANTS FOR FAILURE TO 
COMPLY WITH LEASE (OTHER THAN 
FAILURE TO PAY RENT) 

1 Original plus 3 Copies. 

 One copy is served on the 
Defendant. 

 One copy is mailed to the 
Defendant by the Clerk’s Office. 

 One copy is for your records. 

1 Extra copy 

SUMMONS 
Include a copy of the Summons in Creol 
and Spanish along with the Summons in 
English. 

1 Original plus 3 Copies. 

 One copy is served on the 
Defendant. 

 One copy is mailed to the 
Defendant by the Clerk’s Office. 

One copy is for your records. 

 

A Stamped Envelope addressed to the 
Defendant with enough postage for one 
copy of all the forms. 

1 1 

$185.00 Filing Fee (Check, Cash, Credit Card). 

 



File the action nearest to the eviction location.  Below are the Miami-Dade County Clerk’s Offices 
Miami-Dade County Courthouse 
73 West Flagler Street, Room 133 
Miami, FL 33130 

Joseph Caleb Center 
5400 NW 22 Avenue, Room 205 
Miami, FL 33142 

North Dade Justice Center 
15555 Biscayne Boulevard, Room 100 
North Miami, FL 33160 

Miami Beach District Court 
1130 Washington Avenue, Room, 224 
Miami Beach, Fl 33139 

Coral Gables District Court 
3100 Ponce de Leon Boulevard, Room 100 
Coral Gables, FL 33134 

South Dade Justice Center 
10710 SW 211 Street, Room 1200 
Miami, FL 33189 

STEP THREE: 

SERVING THE PROCESS ON THE DEFENDANTS 

Now that you have filed your case, the Defendants must be served.  You can use the Sheriff’s office to 

serve the process but we STRONGLY recommend you use our office to serve the Defendants.  If you use 

us, you will have 24/7 access to our system, you will receive real-time status of your case, and we offer 

more personal service to you than the Sheriff’s Office.  Call us to serve your process; 305-285-4321.  The 

following are our rates: 

SERVICE RATE DAYS TO SERVE 

ROUTINE $45.00 3-5 but we usually serve next day. 

RUSH $85.00 Served by the next business day. 

SAME-DAY $110.00 Same-Day. 

STEP FOUR: 

AFTER THE DEFENDANTS HAVE BEEN SERVED with the initial process: 

After you file your case and five days after the Defendant is served, you may have to file another set of 

forms if the Defendant does not file an ANSWER or has not move out.  The forms needed are included in 

the packet and they are the following: 

FORMS TO BRONG TO CLERK’S OFFICE NUMBER OF COPIES 

LANDLORD AND TENANT AFFIDAVIT OF COST, NON-PAYMENT OF RENT 
AND NON-MILITARY AFFIDAVIT 

1 (Add 1 extra copy if you want a stamped copy 
for your records.) 

MOTION FOR DEFAULT AND DEFAULT AFFIDAVIT (MUST BE 
NOTARIEZED). 

1 (Add 1 extra copy if you want a stamped copy 
for your records.) 

FINAL JUDGMENT FOR REMOVAL OF TENANT 3 

WRIT OF POSSESSION 3 

Stamped envelope addressed to you.  

Stamped envelope addressed to Defendant(s).  

$95.00 check or money order payable to Miami-Dade County Clerk of 
Court.  This is the fee for the Sheriff to serve the Writ Of Possession.  The 
check must be from a Miami-Dade County banking institution and must 
have the name and address pre-printed from the bank. 

 

From this point the Sheriff’s Office can provide you with information concerning the service of the Writ 

of Possession.  Good luck with your case moving forward. 

  



NOTICE TO USERS OF THESE FORMS 

If there is any doubt in your mind concerning these forms, the use of the forms, or your legal rights, it is 

strongly recommended that the service of an attorney be obtained.  If you do not know an attorney, you 

should contact the Lawyer Referral Service listed in the Yellow Pages of the telephone book.  If you are 

financially unable to afford these services of an attorney, you should contact the Legal Aid Office in your 

area. 

Because of the changing nature of the law, the forms and information about them may become 

outdated.  Regardless of whether you discuss your case with a lawyer, you should research original 

sources of authority (statutes and Rules of Civil Procedure referenced in the instructions) to update and 

ensure accuracy of the forms. 

In no event will Miami PSPI, LLC, the Florida Bar, and/or the Clerk of Courts or any one or any entity 

contributing t the production of these forms be liable for any direct, indirect, or consequential damages 

resulting from the use of these forms. 
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